The University of Hong Kong
Faculty of Arts
The Arts Technology Lab
Seed Funding for Students 
Application Form
(Based on Digerati Competition Entry)
SECTION 1: APPLICANT & TEAM INFORMATION
Principal Investigator (PI): 
	1. Full Name: (Title)
	

	2. Preferred Name:
	

	3. HKU Email: 
	

	4. Student ID: 
	

	5. Year of Study: 
	

	6. Programme/Major: 
	

	7. Affiliation (Faculty/ Department): 
	

	8. Country: 
	

	9. ATL Member: 
	

	10. Contact Phone Number:
	



Co-Investigator (Co-I) 1: (if applicable)
	1. Full Name: (Title)
	

	2. Preferred Name:
	

	3. HKU Email: 
	

	4. Student ID: 
	

	5. Year of Study: 
	

	6. Programme/Major: 
	

	7. Affiliation (Faculty/ Department): 
	

	8. Country: 
	

	9. ATL Member: 
	

	10. Contact Phone Number:
	



Co-Investigator (Co-I) 2: (if applicable)
	1. Full Name: (Title)
	

	2. Preferred Name:
	

	3. HKU Email: 
	

	4. Student ID: 
	

	5. Year of Study: 
	

	6. Programme/Major: 
	

	7. Affiliation (Faculty/ Department): 
	

	8. Country: 
	

	9. ATL Member: 
	

	10. Contact Phone Number:
	



Applicants may add additional tables below if you have more than one team members
Team Members:
	1. Full Name: (Title)
	

	2. Preferred Name:
	

	3. HKU Email: 
	

	4. Student ID: 
	

	5. Year of Study: 
	

	6. Programme/Major: 
	

	7. Affiliation (Faculty/ Department): 
	

	8. Country: 
	

	9. ATL Member: 
	

	10. Contact Phone Number: 
	



I confirm that the consent of the above team member(s) to collaborate in the proposed project has been sought.
Yes  
Not applicable  

SECTION 2: PROJECT DESCRIPTION
a) Full Project Title: 

b) Disciplinary Areas of Research: 


c) Project Timeline:
· Key Milestones in one-year project


d) Project Abstract (Please include details of the project, its intended deliverables, and how it aligns with the Arts-Tech Lab’s vision and goals.).) (maximum 300 words)




e) Research Objectives (Please state the purpose of the proposed project, identify the key issues and problems it will address, the proposed solutions, the technology, tools or platforms used.) (maximum 500 words)






f) Plan and methodology (How do you intend to bring this project to market, including timelines and milestones?)





g) Deliverables & Outcomes: (Please state when and where the initial findings will achieve academic impact eg. be submitted for (a) external research grant applications, (b) publications, or (c) project incubation; and/or (d) production of other impactful outputs. Please provide justifications.)






SECTION 3: BUDGET PROPOSAL (DETAILED)
Important Notes: 
1. Total Funding: The maximum funding amount per project is HK$50,000.
2. Staged Disbursement: Please complete the budget proposal for stage 1. Funding is released only upon successful completion of the prior stage's review.
3. Timeline Alignment: The budget must align with the three project stages:
· Stage 1: Covers a 3-month setup/prototyping period (Max HK$10,000).
· Stage 2: Covers a 5-month core development period (Max HK$20,000).
· Stage 3: Covers a 4-month finalization/implementation period (Max HK$20,000).
4. Flexibility: Applicants may add additional rows to the tables below if more space is required for specific line items.

Stage 1 Budget Proposal (The Maximum Funding Amount - HK$10,000)

1. Research Equipment
Notes: 
1. Supporting essential equipment for research, excluding personal electronic devices (e.g., cell phones) and standard office equipment (e.g., computers, printers, scanners and standard/ software license, dataset etc) known to be available.
2. Inventory Requirement: 
· For equipment costing over HK$5,000: The applicant must bring the physical equipment to the ATL office within one week of purchase for inventory recording, complete the Equipment Loan & University Inventory Record Form, and submit the reimbursement documents to the ATL admin staff.
· For equipment costing HK$5,000 or lower: The applicant does not need to bring the equipment to the ATL office within one week. However, when submitting reimbursement documents after the respective project stages, the applicant must present the physical equipment to the ATL admin staff and complete the Equipment Loan & University Inventory Record Form.
3. Equipment Return: At the end of the project, all research equipment must be returned to the ATL in good working condition.
	Items
	Purpose / Justification
	Amount (HK$)

	
	
	$

	
	
	$

	Subtotal (A)
	
	$


2. General Expenses
	Category
	Items Description
	Purpose / Justification
	Amount (HK$)

	Subject fees for survey respondents 
	
	Please state: 
1) Reward amount per person; 
2) Duration of survey/interview; 
3) Total respondents 
4) Attach sample survey/interview plan.



	$

	Translation fees


	
	Please refer to the Service Agreement Appendix for reference and provide the translated documents for review

Please provide the translation content and state service period, service provider, service description, the breakdown of the translation fees (eg word count calculation and purpose of the translation and how to benefit your project


	$

	Coding/Development
	
	Please justify why this cannot be completed by the core team. Specify the expected deliverables and provide a detailed budget breakdown.


	$

	Outsourcing
	
	Please provide the vendor's details, outline the specific deliverables, and include a detailed budget breakdown.


	$

	Other General
	
	
	$

	Subtotal (B)
	
	
	$


3. Research Materials
	Category
	Items
	Purpose / Justification
	Amount (HK$)

	Research Materials
(please indicate the unit prices)
	1.
2. 
	
	$

	AI Subscriptions (please indicate the subscription period) 
	1.
2. 
	
	$

	Software Licenses
(please indicate the subscription period)
	1.
2. 
	
	$

	Digital Assets
(please indicate the subscription period)
	1.
2. 
	
	$

	Subtotal (C)
	
	
	$


4. Business Travel (Local & Overseas)
Purpose of Travel: ________________________________________________
Period of Travel (DD/MM/YY): ________________________________________________
Destination(s): ________________________________________________
Name and Location of Activity / Institution: ________________________________________________
Applicant’s Role in the Activity: ________________________________________________
Applicant’s Duties: ________________________________________________
Expected Research Outcome (within 150 words): 
________________________________________________
	Item
	Details
	Amount (HK$)

	Return Airfare Including airport tax (cheapest economy class, direct flight)
(Please list your proposed flight and provide two quotations from two different travel agencies when submitting the application)
	
	$

	Accommodation
(Room cost only)
(Please list your proposed accommodation and provide two hotel quotations when submitting the application)
	
	$

	Domestic Transport
	
	$

	Other (please specify)
	
	$

	Subtotal (D)
	
	$


5. Other Expenses
	Item
	Purpose / Justification
	Amount (HK$)

	
	
	$

	
	
	$

	Subtotal (E)
	
	$


Total Requested Amount for Stage 1 (HK$): 
SECTION 4: IMPACT & ETHICS
Pathways to Impact: (Indicate how your competition entry will contribute to the Arts Tech Lab, the Faculty of Arts, and the community.)
1. ATL: 
2. Faculty of Arts: 
3. Community: 



Ethics and Safety Approval:
Please select the appropriate boxes to confirm if approval for the respective ethics and/or safety issues is required and has been / is being obtained.
	Issue
	Not Required
	Approval Obtained
	Approval Being Sought

	Human research ethics
	[  ]
	[  ]
	[  ]

	Animal research ethics
	[  ]
	[  ]
	[  ]

	Biological safety
	[  ]
	[  ]
	[  ]

	Ionizing radiation safety
	[  ]
	[  ]
	[  ]

	Non-ionizing radiation safety
	[  ]
	[  ]
	[  ]

	Chemical safety
	[  ]
	[  ]
	[  ]

	Artefacts
	[  ]
	[  ]
	[  ]


Ethics Confirmations:
· Human Subjects Confirmation:
Please confirm that the project proposal involves/does not involve human subjects*

(Note: All proposals involving human subjects MUST obtain ethics clearance.)

 I confirm that the project proposal involves human subjects.

 I confirm that the project proposal DOES NOT involve human subjects.
· Artefacts Confirmation:
Please confirm that the project proposal involves / does not involve the study of artefacts.

 I confirm that the project proposal involves the study of artefacts. 
 I confirm that the project proposal DOES NOT involve the study of artefacts.

Declarations:
· Has this project received funding from other sources? 
 Yes
 No
· If yes, please indicate the amount and funding source.
1. Funding Year: _________________________
2. Funding source(s): _________________________
3. Amount (HKD): _________________________
· Declaration (Related Projects/Publications):
(If the proposed project is related to internal and/or external funded projects, submitted proposals and publications, please provide detailed information and justifications on how this proposed project is different from your previous work.)

SECTION 5: SIGNATURES
Personal Information Collection Statement (PICS)
HKU Arts Technology Lab (ATL)
1. You may be required to provide personal data to ATL in the following situations:
a. When participating in events or programs organized, co-organized or supported by ATL.
b. When borrowing equipment or booking space provided by ATL.
c. When accessing any services provided by ATL.
Failure to provide ATL with the required data may result in ATL’s inability in processing application or carry out administration functions related to your participation in ATL events, borrowing of equipment or spaces. Under these circumstances, ATL reserves the right to reject your application for its services.
Your personal data may include, but not limited to, photographs, videos and audio recording taken by ATL, as well as statements related to or stated by you during interviews or your participation in any format at ATL’s events.
2. Your personal data may be collected, retained, processed, used, disclosed and/or transferred (within or outside Hong Kong) as ATL deems appropriate for the following purposes:
a. To process application for any subsequent funding and competition, including but not limited to the Seed fund or any other funding applications through HKU or otherwise.
b. To communicate with you and to respond to any enquiries submitted by you;
c. To provide any services, such as borrowing of equipment venue booking, and general service provision;
d. To process your application for and record your participation in ATL’s subsequent Student Interest Groups (SIG);
e. To provide training, resources and networking opportunities;
f. To carry out promotional, publicity, marketing, public relation and recruitment activities for ATL events, HKU programs/ initiatives and related uses. This may include use on platforms by HKU including but not limited to its printed, online or multi-media materials, websites, events, publications, reports, press releases, web articles, social media posts, booklets, brochures, posters, videos, advertisements, advertorials or other promotional materials, as well as the press;
g. To propose potential investment opportunities to investors, including venture capitalists and other investment entities, within or outside Hong Kong.
h. To comply with applicable laws, regulations, procedures, or court orders.
Direct Marketing
3. ATL intends to use your personal data, including contact information (name, address, telephone number, email address, etc.) for direct marketing related to the following classes of services, products and subjects, including but not limited to:
a. Events, services, initiatives, activities, programs, academic courses, competitions and exhibitions organized, co-organized, sponsored, supported or otherwise published by ATL;
b. E-newsletters and publications offered by ATL; and
c. Support, donations and contributions to ATL.
4. ATL will not use your personal data for direct marketing purposes without your consent, which will be obtained via a checkbox at the end of the form. You have the option to opt out of receiving direct marketing materials/communications from ATL by following the instructions at the end of this PICS. You may change your preferences at any time by emailing to [atlask@hku.hk].
Transfer of Personal Data
5. ATL may transfer your personal data to any of the following parties (within or outside Hong Kong) in connection with the purposes set out in Section 2 above:
a. any subsidiary or affiliated companies of HKU;
b. any third party situated in Hong Kong or otherwise engaged in activities on HKU’s behalf such as a service provider or data processing company;
c. any government or law enforcement authority, or any other parties that disclosure is necessary or advisable including and without limitation to protect the University’s interests, rights, properties and reputation; and
d. any other person or entity that ATL considers appropriate to disclose in connection with the purposes set out in statement 2 above.
6. For the purpose set out in Section (2d) above, your information may be published on ATL’s website and/or its social media accounts. ATL assumes no responsibility for any reproductions of ATL’s promotional materials containing your personal data by third parties beyond ATL’s control.
Security and Retention
7. ATL will retain your personal data for as long as necessary to fulfil the purpose for which it was collected or as required by law. ATL strives to protect your personal data by taking reasonable precautions to prevent loss, misappropriation, unauthorized access, disclosure and destruction.
Access and Correction Requests
8. In accordance with the University Privacy Policy Statement, you have the right to request access to and correction of your personal data held by ATL. Request for data access or correction should send to Arts Technology Lab, 4/F Run Run Shaw Tower, Centennial Campus, The University of Hong Kong, Pokfulam, Hong Kong or by e-mail to [atlask@hku.hk]. Data access request should be submitted by completing the Data Access Request Form by PCPD. A reasonable fee will be charged for the processing of any data access request.
9. ATL reserves the right to amend and update this privacy notice. For HKU’s Privacy Policy, please refer to https://www.hku.hk/about/policies_reports/privacy_policy.html.
Consent Checkboxes:
 I have read and agree to terms and conditions of the above Personal Information Collection Statement.
 I consent to the use of my personal information for purpose of direct marketing. (Optional)
 I consent to the Arts Technology Lab (ATL) and the Faculty of Arts using, exhibiting, or demonstrating my/our project deliverables, abstracts, and associated materials for future showcases, presentations, and promotional purposes.
 I wish to be added into ATL’s priority email list for updates and news of future events organized by ATL. (Optional)
I hereby adhere that I have read and understand the Art Tech Lab Usage Guidelines (https://www.atlab.hku.hk/lab-use-and-policies/) and I have read the HKU Arts Technology Lab (ATL) Personal Information Collection Statement (PICS). I also agree that ATL may use our project deliverables for future exhibitions, presentations, and promotional showcases.

Signature of PI: _________________________
Date: _________________________

SECTION 6: APPROVAL BY ADMINISTERING AUTHORITY
(For Internal Office Use Only)
Total Approved Amount for Stage 1: HK$ _________________________ (Max. HK$10,000)
Approved Items: 
	Category
	Item Description 
	Approved Amount (HK$)

	
	
	

	
	
	

	
	
	


Comments: __________________________________________________________________________________ __________________________________________________________________________________
Selection Panel’s Approval: _________________________
Approved Date: _________________________
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