

The University of Hong Kong
Faculty of Arts
Arts Technology Lab

Seed Funding Scheme for Staff
Application Form

Section I: Administrative Details
Funding Duration: Two-Year Project Cycle
Application Policy: All-Year Round Rolling Applications
Intended Commencement Cycle:
·  Cycle : July 1 Start (Application Cut-off: March 15)
Section II: Project Identification & Team
1) What is the title of your Arts-Tech Research Project?
________________________________________________________________

2) What are the disciplinary area(s) of your research?
1.)   __________________________________________________
2.)   __________________________________________________
3.)   __________________________________________________

3) Project Investigator 1:  
(Note: F/T professoriate and academic-related staff are eligible to apply as PIs)
First Name (as stated on your card)  __________________________________________________
Last Name (as stated on your card)   __________________________________________________
Preferred Name   __________________________________________________
School/ Centre  __________________________________________________
Staff number (as stated on your card)   __________________________________________________



4) Project Investigator 2 (if applicable): (Note: F/T professoriate and academic-related staff are eligible to apply as PIs)
First Name (as stated on your card)   __________________________________________________
Last Name (as stated on your card)   __________________________________________________
Preferred Name   __________________________________________________
School/ Centre   __________________________________________________
Staff number (as stated on your card)   __________________________________________________



5) Project Investigator 3 (if applicable):  (Note: F/T professoriate and academic-related staff are eligible to apply as PIs)
First Name (as stated on your card)   __________________________________________________
Last Name (as stated on your card)   __________________________________________________
Preferred Name   __________________________________________________
School/ Centre   __________________________________________________
Staff number (as stated on your card)   __________________________________________________



	


6) Details of Team Member(s)
	
	Surname 
	Other Name 
	Post; Department, Institution, Organisaton, other affiliation 
	Country (for overseas Co-PIs only) 
	Preferably HKU Email 

	Member 1
	
	
	
	
	

	Member 2
	
	
	
	
	

	Member 3 
	
	
	
	
	

	Member 4
	
	
	
	
	

	Member 5
	
	
	
	
	






7) I confirm that the consent of the above team member(s) to collaborate in the proposed project has been sought.
Yes  
Not applicable  



8. Previous / Concurrent Funding Disclosure 
Has this project received funding from other sources? or do you have concurrent applications for the same project?
Yes  
No 

If Yes, please specify:
8a. What is the year of the funding you previously received for your project?
________________________________________________________________


8b. What were the source(s) of funding you received for your project?
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________


8c. Amount (HK$): What was the total amount of funding you received for your project? (HK$):
________________________________________________________________




[    ] I have attached all relevant supporting documents (e.g., award letters, budget breakdowns) for ATL review to ensure compliance with funding conjunction regulations.



Section III: Research Budget (Maximum HK$100,000 available under this scheme)
Please provide a detailed justification and breakdown for each category/item of the budget. Applicants may add additional rows to the tables below if more space is required.
A) [bookmark: _Hlk226986767]Staffing (e.g. Recruiting the research support staff/ research assistants)
	[bookmark: _Hlk226986825]Item Description 
	Purpose / Justification
	Amount (HK$)

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	Subtotal (A)
	



B) [bookmark: _Hlk226986868]Research Equipment
Note: supporting essential equipment for research, excluding personal electronic devices, such as cell phones and standard office equipment, such as computers, printers, scanners and standard/ software license, dataset) known to be available
	[bookmark: _Hlk226986918]Items
	Purpose / Justification
	Amount (HK$)

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	Subtotal (B)
	




C) [bookmark: _Hlk226986974]General Expenses (Note: Conference attendance is not supported.) 
	[bookmark: _Hlk226987025]Category
	Items
	Purpose / Justification
	Amount (HK$)

	Subject Fees for survey respondents (please provide a sample of the draft survey) 

	
	
	

	Translation Fees

	
	
	

	Coding/Development

	
	
	

	Outsourcing Services

	
	
	

	Other General

	
	
	

	Subtotal (C) 
	



D) [bookmark: _Hlk226987135]Research Materials
	[bookmark: _Hlk226987153]Category
	Items
	Purpose / Justification
	Amount (HK$)

	Research Materials
(please indicate the unit prices)
	
	
	

	AI Subscriptions
(please indicate the period of the subscription) 
	
	
	

	Software Licenses
(please indicate the period of the subscription)
	
	
	

	Digital Assets
(please indicate the period of the subscription)
	
	
	

	Subtotal (D)
	








E) [bookmark: _Hlk226987226][bookmark: _Hlk225866596] Business Travel (Local & Overseas)
Purpose of Travel: ________________________________________________
Period of Travel (DD/MM/YY): ________________________________________________
Destination(s): ________________________________________________
Name and Location of Activity / Institution: ________________________________________________
Applicant’s Role in the Activity: ________________________________________________
Applicant’s Duties: ________________________________________________
Expected Research Outcome (within 150 word): ________________________________________________

	[bookmark: _Hlk226987256]Item
	Details
	Amount (HK$)

	Return Airfare including airport tax (cheapest economy class, direct flight)

	
	

	Subsistence Allowance 
	
	

	Transport Expenses
	
	

	Other (please specify)
	
	

	Subtotal (E)
	



F) [bookmark: _Hlk226987313] Honoraria for Invited Speakers
Note: 
Eligibility: Honoraria cannot be paid to HKU staff. 
Online seminar: HK$2,000
In-person seminar: Asia HK$7,500; Rest of World HK$15,000 (Rates include travel/accommodation.) 
Supporting Documents Required: Please provide the CV of each invited speaker for the Committee's review.
	[bookmark: _Hlk226987336]Name of Speaker and Role
	Mode of Participation (Online / In-person)

	Origin (Asia/ Other)
	Justification
	Amount (HK$)

	

	
	
	
	$

	

	
	
	
	$

	

	
	
	
	$

	Subtotal (F)

	
	
	
	$



G) [bookmark: _Hlk226987456] Other Expenses
	[bookmark: _Hlk226987466]Item
	Purpose / Justification
	Amount (HK$)

	
	
	$

	
	
	$

	
	
	

	Subtotal (G)
	
	$


Summary of Total Requested Amount (HK$):
	Category
	Subtotal amount (HK$)

	Staffing
	

	Research Equipment
	

	General Expenses
	

	Research Materials
	

	Business Travel (local & overseas)
	

	Other Expenses
	





Section IV: Research Ethics / Safety Approval

1. I confirm that the project proposal  (Note: All proposals involving human subjects MUST obtain ethics clearance.) 
involves human subjects  (2) 
does not involve involves human subjects  (1) 



2. I confirm that the project proposal
involves the study of artefacts.  (2) 
does not involve involves the study of artefacts.  (1) 



3.  Please tick the appropriate boxes to confirm if approval for the respective ethics and/or safety issues is required and has been / is being obtained
	
	Approval being sought (1)
	Approval obtained (2)
	Approval not required (3)

	Human research ethics (1) 
	
	
	

	Animal research ethics (2) 
	
	
	

	Biological safety (3) 
	
	
	

	Ionizing radiation safety (4) 
	
	
	

	Non-ionizing radiation safet (5) 
	
	
	

	Chemical safety (6) 
	
	
	

	Artefacts (7) 
	
	
	




4. (Note: If the documentary evidence of approval(s) is available at the time of application, please attach a copy of the approval letter(s). All documentary evidence of approval(s) should be sent to the Research Services before the project commences.)




5. If approval is required by other authorities, please indicate below the names of the authorities and the prospects ofobtaining such approval.
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________

Section V: Project Proposal
Applicants may add additional rows to the below if more space is required.
1. Abstract (Please include details of the project, its intended deliverables, and how it aligns with the Arts-Tech Lab’s vision and goals.) (maximum 300 words)
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________

	



2. Objectives of the research proposal (Please state the purpose of the proposed project, identify the key issues and problems it will address) (maximum 500 words)
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________



3. Research Plan and Methodology 
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________


4. Deliverables or expected outcomes (Please state when and where the initial findings will be submitted for (a) external research grant applications, (b) publications, or (c) project incubation; and/or (d) production of other impactful outputs. Please provide justifications.)
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________



5. Pathways to impact (please describe how your project will generate meaningful outcome in wider communities, i.e. beyond the immediate context of the academe. Please be specific about the potential benefits, including academic, social, or creative impact. Additionally, include a clear timeline indicating key milestones, submission of an interim report, and expected completion dates for deliverables.)
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
________________________________________________________________
























Section VI: PICS & Declaration

1. Signature by PI (This application is submitted in compliance with the University policies and procedures. I understand that by submitting this application, my work may be used by the Arts Tech Lab (ATL) across all channels, with or without prior notice. I acknowledge that I will retain the copyright to my work, and this condition remains true regardless of whether my application is successful or not. The information provided is, to the best of my knowledge, complete and accurate.)


	[image: ]



2. Please enter today’s date: (dd/mm/yyyy)
________________________________________________________________

3. Please read the full document of Personal Information Collection Statement (PICS) : HKU Arts Technology Lab (ATL)    Personal Information Collection Statement (PICS)        
1. You may be required to provide personal data to ATL in the following situations:     
a.  When participating in events or programs organized, co-organized or supported by ATL.    
b. When borrowing equipment or booking space provided by ATL   
c. When accessing any services provided by ATL.      Failure to provide ATL with the required data may result in ATL’s inability in processing application or carry out administration functions related to your participation in ATL events, borrowing of equipment or spaces. Under these circumstances, ATL reserves the right to reject your application for its services.      Your personal data may include, but not limited to, photographs, videos and audio recording taken by ATL, as well as statements related to or stated by you during interviews or your participation in any format at ATL’s events.      
2. Your personal data may be collected, retained, processed, used, disclosed and/or transferred (within or outside Hong Kong) as ATL deems appropriate for the following purposes:       
a. To process application for any subsequent funding and competition, including but not limited to the Seed fund or any other funding applications through HKU or otherwise   
b.  To communicate with you and to respond to any enquiries submitted by you;    
c. To provide any services, such as borrowing of equipment venue booking, and general service provision;   
d. To process your application for and record your participation in ATL’s subsequent Student Interest Groups (SIG);   
e. To provide training, resources and networking opportunities;    
f. To carry out promotional, publicity, marketing, public relation and recruitment activities for ATL events, HKU programs/ initiatives and related uses. This may include use on platforms by HKU including but not limited to its printed, online or multi-media materials, websites, events, publications, reports, press releases, web articles, social media posts, booklets, brochures, posters, videos, advertisements, advertorials or other promotional materials, as well as the press;    
g. To propose potential investment opportunities to investors, including venture capitalists and other investment entities, within or outside Hong Kong.    
h. To comply with applicable laws, regulations, procedures, or court orders.        

Direct Marketing      
3. ATL intends to use your personal data, including contact information (name, address, telephone number, email address, etc.) for direct marketing related to the following classes of services, products and subjects, including but not limited to:     
a.  Events, services, initiatives, activities, programs, academic courses, competitions and exhibitions organized, co-organized, sponsored, supported or otherwise published by ATL;    
b. E-newsletters and publications offered by ATL; and    
c. Support, donations and contributions to ATL.       
4. ATL will not use your personal data for direct marketing purposes without your consent, which will be obtained via a checkbox at the end of the form. You have the option to opt out of receiving direct marketing materials/communications from ATL by following the instructions at the end of this PICS. You may change your preferences at any time by emailing to [atlask@hku.hk].    
   
Transfer of Personal Data      
5. ATL may transfer your personal data to any of the following parties (within or outside Hong Kong) in connection with the purposes set out in Section 2 above:       
a. any subsidiary or affiliated companies of HKU;    
b. any third party situated in Hong Kong or otherwise engaged in activities on HKU’s behalf such as a service provider or data processing company;    
c. any government or law enforcement authority, or any other parties that disclosure is necessary or advisable including and without limitation to protect the  University’s interests, rights, properties and reputation; and    
d. any other person or entity that ATL considers appropriate to disclose in connection with the purposes set out in statement 2 above.        
6. For the purpose set out in Section (2d) above, your information may be published on ATL’s website and/or its social media accounts. ATL assumes no responsibility for any reproductions of ATL’s promotional materials containing your personal data by third parties beyond ATL’s control.         

Security and Retention      
7. ATL will retain your personal data for as long as necessary to fulfil the purpose for which it was collected or as required by law. ATL strives to protect your personal data by taking reasonable precautions to prevent loss, misappropriation, unauthorized access, disclosure and destruction. 
      
Access and Correction Requests      
8. In accordance with the University Privacy Policy Statement, you have the right to request access to and correction of your personal data held by ATL. Request for data access or correction should send to Arts Technology Lab, 4/F Run Run Shaw Tower, Centennial Campus, The University of Hong Kong, Pokfulam, Hong Kong or by e-mail to [atlask@hku.hk]. Data access request should be submitted by completing the Data Access Request Form by PCPD. A reasonable fee will be charged for the processing of any data access request.     
9. ATL reserves the right to amend and update this privacy notice. For HKU’s Privacy Policy, please refer to https://www.hku.hk/about/policies_reports/privacy_policy.html.      
I have read and agree to terms and conditions of the above Personal Information Collection Statement.  (1) 
I consent to the use of my personal information for purpose of direct marketing. (Optional)  (2) 
I wish to be added into ATL’s priority email list for updates and news of future events organized by ATL. (Optional)  (3) 



I hereby adhere that I have read and understand the Art Tech Lab Usage Guidelines (https://www.atlab.hku.hk/lab-use-and-policies/) and I have read the HKU Arts Technology Lab (ATL) Personal Information Collection Statement (PICS)


Signature of Primary PI: _____________________________ Date: _________________
Submission: Email the completed form to atlask@hku.hk.
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